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GOVERNING BODY

Local Education Authority Appointed Governors
Mr D. Jefferson

Mr D. Thomas

Capt. P. McDonough

Parent Governors
Mr D. Foster (Chair)
Mrs J. Greenwood
Mrs N. Aldis

Mrs L. Collins

Community Governors

Mrs K. Gosling
Mr S. Keeler (Vice Chair)

Teacher Governors
Mr D. Boatman (Headteacher)
Miss H. Shaw

Staff Governor
Mrs A. Wood

The Role of the Governors

This has become increasingly important, as schools have been given responsibility to
manage their own finances over the past few years. Governors generally meet formally
three times each year, but increasingly there are additional meetings to help create policy
documents and deal with school staffing and finances, as well as curriculum issues.
Governors are an important link with the rest of the community and a school of

Foxborough's size has five Parent Governors.



Local Education Officers

Ms R. Turner

Director of Education
Suffolk County Council
Education Department
Endeavour House

8 Russell Road

Ipswich

P4 1LJ

Tel: 01473 - 260000

Autumn Term

Mrs Sally Simpkin
Northern Area Officer
N Area Education Office
Adrian House
Alexandra Road
Lowestoft

NR32 1PL

Tel: 01502 — 405210

SCHOOL TERM DATES

Academic Year 2009-2010

Wednesday 2nd September 2009 — Friday 18th December 2009

Christmas Holiday — Monday 21st December 2009 — Friday 1st January 2010

(October Half Term 26" - 30" October 2009)

Spring Term

Monday 4" January 2010 — Thursday 1% April 2010

Easter Holiday — Friday 2nd April 2010 - Friday 16" April 2010

(February Half Term 15™ February - 19" February 2010)

Summer Term

Monday 19" April 2010 — Thursday 22" July 2010

(Whitsun Half Term 31st May—4thJune 2010)

There are 190 teaching days and five staff development days to be agreed by the Northern
Network of schools, which will be holidays for pupils.



SCHOOL PERSONNEL

Teaching Staff & Initials

Roles

Non-Teaching Staff

Role

Mr D. Boatman

Head Teacher

Mr T. Marjoram

Business Manager

Mr A. Dobson

Deputy Head Teacher

Mrs G. Fulcher

Office Manager

Assistant Head &

Mrs J. Aldridge DT Coordinator Mrs L. Martin Admin Assistant
& Head of Year 7 min Assistan
Mr J. Aldridge Year 5 Mrs M. Slater Admin Assistant
Miss E. Brigham Year 5 Mrs J. Hall Data Admin.
Miss L. Bennett Assistant Head & Child Pr.otectlon Mrs K. Moore Admin Assistant
Head of Year 6 Coordinator
Mr N. Dennis Year 7 Mrs B. Clark Cover Supervisor
Mrs C. Finch Head of Year 5 Mrs C. Foster Teac/T.ng A§515tant
ibrarian
Mr D. Hurley Year 7 PE Coordinator Mrs A. Wood Teaching Assistant
Miss J. James Year 6 Homework Coordinator | |Mr C. Callow CICT Tedm'c'a.n/
over SuperV|sor
Mrs L. Kraft Year 8 ICT Coordinator Mrs J. Dickings Science Technician
. . Geography/Sustainable DT Technician/
Miss ). Lines Year6 Schools Coordinator MsT. Waters Admin Assistant
Miss C. Parker Year 6 Maths Coordinator Mrs L. Behan Pu‘\’/iis“pport
orker
Miss L. Richardson Year 5 Mrs D. Brooks Inclusion Manager
Miss S. Shaw Year 6 History Co-ordinator Mrs. ) Banham Learning Support
Mr A. Slattery Year 8 Mrs K. Franklin Learning Support

Mrs K. Stone

Assistant Head
KS2 Manager

English Coordinator

Mrs J. Gissing

Learning Support

Miss A. Sweetman

Year 7

Social Ethics Coordinator

Mrs C. Greengrass

Learning Support

Mrs S. Thorn

Year 5

Music Coordinator

Mrs S. Harwood

Learning Support

Mrs T. Thurgood

Head of Year 8

Modern Language
Coordinator

Miss E. Hood

Learning Support

Mrs A. Vaughan

Assistant Head

SENCO/Assessment
Coordinator

Mrs K. Jackson

Learning Support

Ms. R. Wareham

Assistant Head
KS3 Manager

Science Coordinator

Ms. A. Jefferson

Learning Support

School Council

Mr P. Whitlow Year 7 . Mrs J. Nicholls Learning Support
Coordinator
Mr S. Wood Year 8 Mrs S. Reynolds Learning Support
Mrs S. Roll Learning Support
Mr D. Gleave Site Manager Ms N. Brand Learning Support
Mrs J. Nunn Learning Support
Mr G. Merrill Learning Support
Mrs J. Blake Learning Suport




YEAR 5 -SCHOOL EQUIPMENT FOR THE NEW YEAR

You will need: pencil
30 cm ruler
Ink pen -cartridge type or Berol handwriting pen
eraser and sharpener
pencil crayons
Calculator (the school recommends a specific calculator which can be
bought through the school office).
old shirt or apron for art etc.
school bag

(No Tippex fluid please)
Please write names on as many items as possible

SCHOOL UNIFORM

Boys: Black trousers, white shirt/ polo shirt and a black sweatshirt*

Girls: Black skirt/ trousers and white blouse/ polo shirt and a black sweatshirt*

* Black round neck sweatshirts with a genuine Foxborough logo are available from the
school (all year round). No other logos are acceptable

Sensible black school shoes — no trainers

Summer uniform is essentially the same as winter uniform, except children can wear
tailored shorts — not sports shorts in shiny material

Please ensure that your child’s name is on all their school uniform including P.E. kit and
swim wear, as many items turn up in lost property and unless it is named we are unable
to return it.



GAMES KIT

For both boys and girls the games kit is:

Outside Black shorts* and a gold polo shirt* or a black rugby shirt with white collar*
A black tracksuit would be useful for cold weather.
Football boots will also be required for both boys and girls.
A gum shield, shin pads and a spare pair of socks are advisable

For inside PE work:

Black shorts* and a gold polo* shirt is the basic kit.

In addition to this trainers with non-marking soles will be needed - not
fashion shoes!

* Gold polo shirt, black shorts, rugby shirt & swimming hats are available from the school
office.
Earrings must be taken out during P.E. lessons for safety reasons

Swimming — Year 5 only

Girls - will need an all in one swimming costume boys and girls must have swimming
Boys - will need swimming trunks (not shorts) hats.*

Jewellery: If ears are pierced, only studs may be worn for safety reasons. (One pair of plain
studs only to be worn please). No nose studs or nose rings or body-piercing items are
allowed at any time. Please ensure names are on watches. A wristwatch and plain stud
earrings are the only acceptable jewellery. The only exception to this is if your child has to
wear a medi-alert necklace/bracelet.

Hair: Pupils should have natural coloured hair in a style appropriate for the business
environment of the school.

Mobile phones, electronic games and personal stereos are not appropriate for school —
they are too easily lost or broken. [f parents insist on their child bringing a mobile phone
to school, it must be labelled with your child’s name, left with the school office and
collected at the end of the day.

SCHOOL HOURS
Arrival at school From 8:30
School begins 8:40
Break 9:50 - 10:05
Lunch Time 12:05-1:00
Registration 1:05
End of school 3:20
All children dismissed by 3:30
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THE SCHOOL CURRICULUM

It is impossible to cover all aspects of the curriculum in detail in this prospectus, but, in
brief, the Middle school system seeks to combine the best of the Primary with the best of
Secondary ideas.

The children will spend most of their time with one teacher in Year 5, although the
specialist facilities that are available will be used, and help from specialist teachers will be
made available in various ways to staff and pupils. As the pupils progress through the
school the amount of time spent with specialist teachers gradually increases, so that when
they move on to the High School they will be used to having a different teacher for most
subjects of the curriculum.

Subject areas:

The range of curriculum subjects that your children will experience will be varied over the
four years at Foxborough. Curriculum guides are sent out each term giving details of the
work to be covered in the various subjects.

Below is a list of subject areas, which Year 5 children will cover in the first year at
Foxborough:

Maths, English, Science, History and Geography, Beliefs and Values, Physical Education, Art,
Music, Technology- Design, and Food and Fabric work, ICT, Personal and Social and Health
Education, Drama and French.

Maths

Maths is a core subject of the National Curriculum and work is based upon the National
Curriculum Attainment targets for Mathematics: Using and Applying Maths; Number and
Algebra; Shape, Space and Measures and Handling Data. There is a mix of basic number
work, investigations, puzzles, games and use of computer programmes. We follow the
National Numeracy strategy throughout the school. The Students are placed in ability
groups.



Science

Science is a core subject of the National Curriculum. The emphasis is on practical work and
the children discovering information for themselves in a structured situation. The
curriculum is organised into different topics of three to six weeks; within topics there is the
opportunity for children to learn new skills and develop their own investigations.

Children in all years work in mixed ability classes. They work individually and in small
groups - this helps develop independence and a sense of co-operation. Environmental
issues are considered in science lessons and linked to other areas of the curriculum such as
Personal, Social and Health Education.

English

English is a National Curriculum core subject and covers three main areas:

i) speaking and listening, ii) reading iii) writing.
We aim to improve the children's skills in these areas by providing a wide range of
experiences and activities, and where possible we link our English work to topics in other
subjects. Our curriculum also aims to develop the children's research skills through the use
of resources such as the library and computers. Our schemes of work for English follow the
National Literacy Strategy.

Reading is encouraged, not only as a means to independent learning, but also as a source
of enjoyment. There is a big emphasis on reading within the daily Literacy Hour for children
in Years 5 & 6, but throughout the school our activities involve the children in a lively
selection of literature.

To complement the children’s reading development we ask parents of Year 5 and Year 6
pupils to regularly spend a little time hearing their child read, while parents of Year 7 and
Year 8 pupils are asked to ensure that their child is still reading regularly at home. A
minimum of 10 minutes reading per day is part of English homework throughout the
school.

Pupils also develop both their narrative and non-narrative writing skills. They learn the
features of a wide variety of text types in their English lessons and they then apply this
knowledge to their writing across the curriculum.

Drama activities enhance and enrich our work in English, further developing
communication skills, and allowing the children to explore topics through role-play.
Opportunities are built into our schemes of work for the children to perform to an
audience.
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History

Our curriculum is largely based on the requirements of the National Curriculum and is
planned in units of approximately half a term. We aim to foster an enthusiasm for this
subject and to extend the children's knowledge and understanding of the past.
Opportunities are provided to develop such skills as:

e understanding chronology

e using a variety of resources for individual research

e communicating knowledge in a variety of ways

e recognising that the past may be interpreted in different ways.

Geography

Our curriculum covers a variety of localities, both national and international, and aims to
further an understanding of people and their environment. The children will study the
locality's main physical and human features and will identify how these features have
influenced human activity.

Our schemes of work develop a range of geographical skills e.g.

e using a variety of resources to gain information (atlases, reference books, maps,
photographs)

e using Information Technology for research purposes and for handling and recording
information.

 making maps and plans using scales and keys.

o undertaking fieldwork activities.

French

Pupils start to learn French at the beginning of Year 5 and are currently taught in a variety
of groups throughout the school.

Children will work on all four skill areas, corresponding to the National Curriculum
Attainment Targets of listening, speaking, reading and writing, using a variety of models,
including video, computer programmes and internet. They will also have the opportunity
to experience French culture through in-school activities, links with a school in France,
some contact with a French assistant and a structured programme of visits.

10
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Music

There are two basic parts to the teaching of music at Foxborough: Performing and
Composing and Listening and Appraising. They will compose their own music and listen to
works of other composers from different periods of history, cultures and countries. Most
composition tasks are in pairs or small groups.

Music is timetabled for one lesson of 60 minutes each week but in addition to this we have

additional time set aside for clubs and support activities. Peripatetic music teachers come
into the school to teach brass, cello, guitar, violin and woodwind instruments.

Policy for Instrumental Tuition

All pupils have an equal opportunity to learn an orchestral instrument or guitar from one
of the visiting Suffolk County peripatetic instrumental teachers. Selection of pupils will be
as a result of auditions carried out by the relevant peripatetic teacher, and only with the
written consent of parents.

In general no pupil will learn more than one instrument within the peripatetic system in
school. Pupils will be expected to practice regularly and once they have obtained a basic
ability on an instrument they will be expected to join the school orchestral ensemble, or an
appropriate musical club.

Regular concerts and shows are put on, generally at the end of term and any interested
pupils are encouraged to perform.

Art

During their time at school the children will be given the opportunity to experience a wide
variety of art and design techniques including: printing, drawing, pottery, batik and screen-
printing. These techniques will be taught in conjunction with a basic grounding in tonal and

textural understanding and basic colour theory.

Art History and Appreciation is also addressed in our curriculum to give a more
comprehensive understanding of Art and Design as a complete subject.

11
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Physical Education

Sporting Aims of the School:

We aim to allow all children to experience a wide range of physical challenges, both
competitive and non-competitive, through a skills based programme following the National
Curriculum. The full range of sports is played at the school with appropriate modification,
as with rugby playing, for the age range. In addition to curriculum time there is a wide
range of clubs at lunchtime and after school, which further extend the experiences that
children may have.

In PE children take part in a range of activities during the week. All areas of the National
Curriculum are covered, providing a broad balance between gymnastics, dance, athletics,
swimming, team games and outdoor education.

Pupils will participate at their own level, our aim being to both introduce new skills while
continually developing old ones. We also aim to develop their ability to work in teams and
recognise the importance of good behaviour and sportsmanship.

The school has a large playing field and hard surfaces, which include tennis and netball
courts. The school Hall/Gym has provision for a full range of indoor games, including
basketball.

Design Technology

Design Technology covers a wide range of areas from food and textiles through to
structures, mechanisms and control. We have a Denford milling machine, which is
computer linked and uses industry level Computer Aided Design software. This enables us
to offer CAD/CAM to all year groups throughout the school.

We encourage children to evaluate both their own and other peoples’ work, paying
attention to the aesthetic and technological quality of the design and making.

We pay particular attention to developing children’s skills and we place a high importance
on accurate and safe working.

Information and Communication Technology

Computers are based around the school, as well as in two computer areas. ICT is taught
separately in Years 5, 6, 7 & 8 and also integrated into the other subjects. In addition to
this general use, computers are allocated to research running databases on CD ROMs in
the library and other areas. They are available for general use and will help children to
complete homework tasks.

It is intended that children will use ICT to generate and communicate ideas in different
forms; use ICT to store data and follow lines of enquiry. They will understand how to
control equipment to achieve specific outcomes by giving a series of instructions and will
use computers to help make decisions in simulations and be aware of the consequences of
their choices. Children will be able to describe their use of ICT and its use in the outside
world.

Parts of the national curriculum require the use of the internet and pupils and parents are
asked to agree to the school’s policy on responsible internet use. Access is carefully
monitored.

12
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Personal, Social and Health Education and Citizenship

In addition to a wide range of personal and social learning opportunities arising through
extra-curricular activities and class time, each class has a timetabled weekly lesson of PSHE
and Citizenship. This usually takes place with their form tutor and units are planned to
meet the guidelines received from the government. At key stage three, Citizenship is a
statutory part of the National Curriculum.

Five key themes form the basis of the lessons and these are; Health, Relationships,
Citizenship, World of Work/ Careers Education and Guidance and Sustainable
Development. Pupils are helped to cope with changes in themselves and their lives. They
are encouraged to respect other people and the differences between them.

Discussion, literature, video footage, photographs and ICT are used as a means of exploring
issues. We are becoming increasingly involved in the community through outside visits and
welcoming speakers and theatre groups into the school. We also have strong links with the
Police in Education Partnership.

Sex & Relationships Education Policy

The Governors of Foxborough Middle School wish to provide sex & relationships education
in such a way as to encourage young people to understand their bodies and emotions as
they develop; to have moral consideration for their decisions in sexual matters and to
value family life.

Governors & Parents have been consulted via the Curriculum Sub-committee over sex &
relationship education (S.R.E.). Parents will be informed about the units of work
beforehand. The policy and units of work have been developed in line with the S.R.E.
guidance (2000) from the DfES and are taught at the same time through PSHE and science
lessons. They were drawn up in consultation with parents and Governors. Parents will be
informed of the timing of SRE via the termly curriculum guides, and are offered the
opportunity to review the content if they so wish. Copies of the policy are available from
the school office. The right to withdraw from the PSHE content will be by letter from the
parent to the Headteacher

Beliefs and Values

Arrangements for the act of collective worship and for religious education are made by the
school in accordance with the requirements of the 1944 Education Act and the Education
Reform Act of 1988. In this County School collective worship and religious education are
non-denominational in character. Religious Education in this school is in accordance with
the Suffolk Agreed Syllabus.

Parents may if they so wish withdraw their children from the arrangements for worship
and religious education, and such requests should be made to the Headteacher in writing.
13
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CURRICULUM ANALYSIS
>
-
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Yr5* 5 5 3 2 3 1 1 2* 1 1 1
Yré 5 5 3 2 3 1 1 2 1 1 1
Yr7 4 4 3 3 3 1 1 2 1 1 2
Yr8 4 4 3 3 3 1 1 2 1 1 2

*Year 5 have a term’s swimming as part of their Physical Education allocation.
Each lesson lasts for one hour.
Overall lesson time, excluding assemblies and registration is 25 hours.

COMPLAINTS ABOUT THE CURRICULUM AND OTHER GENERAL
COMPLAINTS.

The Authority has drawn up a procedure, as required by the Education Reform Act of 1988,
to deal with any complaints by parents or others about the implementation of the National
Curriculum and religious worship in schools or other matters concerned with the
curriculum responsibilities of schools or the Authority.

Copies of this procedure are available in schools and on the school website
www.foxborough.org.uk (and from the Area Education Office). A copy will be given if
desired (a charge may be made) to any person wishing to make a complaint.

The procedures include an expectation that most complaints of a curriculum or other
nature will be resolved informally by discussion with the relevant school staff or officers of
the Authority.

14


http://www.foxborough.org.uk/

15

ASSEMBLIES

These are held every day, immediately after lunchtime. They vary from Year Group
assemblies to whole school assemblies — the nature of the content is broadly Christian but
may consist of stories and tales from other countries and times to make moral points.

ADMISSIONS PROCEDURE

The County Council is responsible for admission to the school. Full details of policy and
procedures are set out in the 2009-10 ‘Schools in Suffolk’ booklet available from your
primary school or online at: -

www.suffolk.gov.uk/EducationAndLearning/Schools/AdmissionsToSchools

VISITS BY PARENTS

Parents are welcome to visit the school in the year preceding Middle School entry.
Arrangements will be made to invite parents of Year 4 children who are due to come to the
school in the next September to an Information Evening. Other parents may wish to attend
this - the date may be obtained from the school.

NEW PARENTS' EVENING

We will be informing parents about many of the school procedures on this date and will
have school uniform on sale, as well as information about the school meal arrangements -
which will be the system of "star choice" that is at present in use in several of the primary
schools.

15



MEDICINES IN SCHOOL

We will only be able to administer medication if it is essential to do so during the school
day.

Pupils cannot carry any medication of any kind unless it is written into a care plan or
requested by a G.P.

If your child needs prescription medication, it is important that a parent/carer
accompanies the child to school with the medication and completes the appropriate
consent form — the medication must be in the original container which shows the child’s
name and dosage.

If your child needs a non-prescription drug (e.g. paracetamol etc.) you must complete the
appropriate form and the medication must be clearly labelled or in the original container
stating name, dosage and how often the medication should be administered.

It will be the pupil’s responsibility to go the office to obtain the medication and to self-
administer.

If it is recorded that your child may need medication — they must bring the medication for
any out of school activities otherwise they will not be able to participate in the school

trip/visit.

All medical information held in school records must be kept up to date

A copy of the request to administer form is available from the school office or can be
downloaded from the school’s website, under frequently asked questions.

SCHOOL MEALS

Meals at Foxborough are cooked on the premises. A nourishing, well-balanced two-course
meal is served and it is of a type which appeals to children.

The price of the school meal is currently £1.90 per day. Parents can pay on a Monday by
cash or cheque for the whole week, month or term. Money will need to be kept safe in a
named and sealed envelope when brought into school.

Free meals are available to those children whose parents are receiving Income Support. To
apply it is necessary to obtain a form from the school or the Area Education Office and it
will be dealt with in strictest confidence. Parents who do not wish their child to have a
school meal may send a packed lunch for their child. If you wish to send a hot or cold drink
to school please ensure that it is in an unbreakable container.
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PATTERN OF FORMAL MEETINGS WITH PARENTS

October: Parents meet new form teachers to discuss how children have settled in to
their new Year Group.

February: Parents meet teachers to discuss progress over the half-year and set targets for
progress until July.

July: Reports are issued; there is also an opportunity for parents to make

appointments to discuss outstanding problems and to prepare for the next
school year.

TRANSPORT TO AND FROM SCHOOL

There is no access to the school site for cars other than those on official school business.
We strongly suggest dropping children off on Crestview Drive so that they can walk down
Foxborough Road to the school.

Please do not park along Foxborough Road, as this could delay emergency services
vehicles that may need access to the school.

Arrangements have been made with the Headteacher at Benjamin Britten over access for
cycle riders and pedestrians to that school, along the path through the car park, and for
our children to come to school through their grounds. This access is only available between
8:00-9:30 a.m. and 3:00 - 4:30 p.m.

Bicycles may be used for school but we hope that all children will have taken, or are
prepared to take, their Cycling Proficiency Certificates and will wear helmets. Bicycles must
not be ridden on the school site.

The school cannot take responsibility for bicycles on the premises but we have arranged
our bike racks at the front of the school, which are under observation from several

windows and our security cameras. All bicycles should, of course, be locked securely.

17
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SCHOOL CHARGING POLICY

The school reserves the right to charge for:

e Visits and activities that take place outside of the main school timetable e.g. French
exchanges or Adventure holidays or any other visit with an accommodation element, at
the discretion of the Headteacher.

e Club activities such as visits to the theatre as well as discos. (Charges may be waived at
the discretion of the Headteacher).

e School teams; the school will usually ask for voluntary contributions - but reserves the
right to charge for these, should the circumstances require it.

e School trips and activities in school hours such as puppet shows or visits from visiting
companies - the school reserves the right to ask for contributions, but understands that
no child will be barred from such an event on the grounds of an inability to pay. In
cases of family hardship which make it difficult for pupils to take part in activities for
which a charge is made, the Governing Body will invite parents to apply in confidence
for the remission of charges in part or in full. Authorisation of remission will be made
by the Headteacher in consultation with Chair of Governors. If contributions do not
cover costs it may be necessary to cancel activities.

The Governing Body may charge for materials or require them to be provided if the
parents have indicated in advance that they wish to own the finished product. The school
will therefore expect to charge for example, for cookery items, constructions made in
Design Technology etc. that parents are prepared to own.

The Governing Body also expects parents to provide school uniform and sports equipment
etc. as set out in the School Brochure.

Breakages: In keeping with the school’s behaviour policy of encouraging pupils to act
responsibly and increasingly to take full responsibility for their actions, the school may
charge for breakages - of windows etc., or for damage to property such as text books,
which occur as a result of a pupil’s poor or thoughtless behaviour. This may be a charge for
the full cost or a payment towards the cost of replacement.

Freedom of Information Act: the school reserves the right to charge for providing
requested information in written form. This cost should be no more than that incurred by
the school

e.g. —time, materials, etc.
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BEHAVIOUR POLICY

Rationale

All members of the school have rights, but with these rights go responsibilities.

We assume that people are rational and have the capacity for responsible behaviour — they
are to be encouraged to think for themselves, and of each other.

Pupils need to respect and care for others.
They need to believe that who they are and what they are doing is valued.

Guidelines

1. We will ensure that parents, pupils and staff understand the expectations of good
behaviour and the consequences of inappropriate behaviour, and that this
approach will be consistent through the school.

2. We use a reward system to reinforce behaviour that we consider suitable for the
learning environment of our school.

3. We do not give up on a child. We encourage and support children in working to
solve their own learning and behavioural problems.

The focus is on the nature of appropriate behaviour.

School Rules

Follow instructions properly the first time they are given
Leave other people, their property and their work alone
Enter the room quietly and fully equipped

Do not interrupt pupils or staff

Sit properly to avoid harming yourself or others

Do your best and keep focused on the task

Treat staff and pupils with respect.

NoupkswNpeE
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BEHAVIOUR POLICY — CONSEQUENCES

Level 1 - If you do not keep the class rules, you will be given a verbal warning and
it will be recorded.

Level 2 - If you still do not keep to the class rules, you will be given a formal
warning and that will be recorded too.

Level 3- You will fill in a green behaviour slip. If you do this calmly you will be
able to rejoin the lesson. The slip will be seen by your form tutor who
may phone your parents.

Level 4 - You will be sent to S.I.R. to fill in a purple form. Your parents will be
contacted and you will have to make up any missed work. You will be
given a % detention after school. You will also be put on a behaviour
target card. More than 3 level 4’s — more serious consequences including

exclusion.

Level 5- You will fill in another purple form and be sent to the S.I.R. Your parents
will be contacted and you will be given a 1-hour detention after school.

Level 6 - Your parents will be contacted and your leader will arrange a P.S.P. You
will also be given a 1- hour detention after school.

Level 7- Your parents will be contacted.
Level 8 - You will be excluded for a day

Level 9 - One day exclusion from school

This long process will restart after each half term to give children a fresh start.
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BEHAVIOUR POLICY REWARDS

The use of rewards for good behaviour is at the heart of the whole school Behaviour
Policy. Hence a wide variety of systems will be available for staff to use:

1)

2)

4)

5)

6)

7)

8)

9)

The whole school Merit Mark system provides a central structure for children,
progressing with certificates from 25 to 250 merits.

Academic Certificates may be awarded for high quality sustained work over a
period of time e.g.: Homework Projects.

Good behaviour Award Certificates are given to those children who have an
excellent record on the Behaviour Policy (not even a verbal warning)over a half
term, whole term or a full year.

Individual Class stickers and stamps are usually recorded in the Homework Diary
or on pupils’ written work.

A wide range of certificates are available that can be given to children by staff
for excellent work, helpful attitude etc.

Pupil of the Week will be awarded each week by the Year Teams.

Good citizen awards will be given to children who consistently give up their time
for the benefit of the school.

Record of Achievement Files are started in Year 5 for each child, and continue
through to Year 8. These will be passed on to the High Schools.

House points will be awarded for positive contributions to class work or the life
of the school. These will be collected and counted for a house point
competition.

10) Additional responsibilities and rights may be awarded to individuals or groups

for good conduct, academic achievement and effort.

11) Atthe end of year there are awards for academic achievement, progress and

community service.

September 2008
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ATTENDANCE GUIDE FOR PARENTS

When does my child need to be in School?

Your child should be at school in good time for registration. The morning register will
be called promptly at 8.40am and the afternoon register at 1.05pm.

What happens if my child is late?
Registration finishes at 8.50 in the morning and 1.20 in the afternoon.

If your child arrives between 8.40 and 8.50 he/she will be marked late and will be
issued with a late slip.

If your child arrives after 8.50 he/she will be marked as absent
If your child arrives after 1.05 he/she will be marked late.
If your child arrives after 1.20 he/she will be marked absent

Pupils who arrive after registration should report to the school office, and get signed
in the Late Book.

Continued lateness will incur a rising scale of sanctions that will result in detention or
referral to the Educational Welfare Officer.

Does the school need letters explaining my child’s absence or will a phone call do?

It is important to us that your child arrives in school safely and on time, if this is not
going to be the case we would expect a parent to telephone the school by 9:30 on
the first day and any subsequent days of an absence leaving a message stating your
child’s name, class, why they are absent and when you expect them to return.
However, if no contact is made during the absence, we need a written explanation on
your child’s return to school. If we do not receive an explanation, or if the
explanation is unsatisfactory, we will not authorise the absence, and this will be
shown on your child’s end of year report.

If we are concerned about aspects of your child’s attendance or punctuality we will
contact you to discuss the best way forward.
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What reasons will the school accept for absences?

e lliness

e Emergency dental/medical appointment (Please make routine appointments
after school or during the holidays)

e Day of religious observance

e Bereavement (close family & friends)

e Attending an interview at another school

Except in the case of illness, you should ask for permission for your child to miss
school well in advance, giving full details. In cases of recurring absences
through illness you maybe asked to produce a medical certificate.

What is unacceptable?

The school will not authorise absence for day trips, visiting relatives, shopping,
birthdays or looking after brothers or sisters etc.

Can we take family holidays during term-time?

6.1 Term-time holidays are intended for children whose parents are unable to
take holiday at any other time.

6.2 Foxborough Middle School will consider every application individually; its
policy is NOT to grant leave of absence for a holiday other than in the most
exceptional circumstances. Time off school for family holidays is not a right.
An application must be made in writing, with appropriate evidence, 15
school days in advance of the intended holiday.

6.3 Foxborough Middle School will consider authorising holiday for:

Service personnel and other employees who are prevented from
taking holidays during term-time.

When a family needs to spend time together to support each other
during or after a crisis

Parents who are subject to a strict and un-negotiable holiday rota
and evidence is provided to this effect.

6.4 Requests for holidays for the following reason will not be authorised:
Cheaper cost of holiday.
Availability of the desired accommodation.
Poor weather experienced in school holiday periods; and
Overlap with beginning or end of term.

6.5 Foxborough Middle School will respond to all requests for a leave of
absence
in writing giving the reasons for the decision.

6.6 Foxborough Middle School will NOT authorise a holiday during SAT’s week.
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Extended leave of absence

7.1 In considering absence for extended trips overseas Foxborough Middle
School will take account of the following:

A visit to family overseas has a very different significance from a
normal ‘holiday’:

Such visits may be important in terms of children’s identity and self-
esteem as they group up:

Parents may feel that the reasons for their visit outweigh the
importance of their child’s uninterrupted attendance at school
(although parents could be encouraged to use the school holiday
periods for at least part of their trip);

The reasons for wishing to make a visit is more difficult, particularly
for minority ethnic families, where huge distances and high costs are
involved;

Where extended leave of absence is granted there will be an
expectation that the pupil undertakes some school-set work during
this period.

What can | do to encourage my child to attend school?

Make sure your child gets enough sleep and gets up in plenty of time each morning.
Ensure that he/she leaves home in the correct clothes and properly equipped.
Show your child, by your interest, that you value his/her education. Your child will
bring home a school diary each evening. Please ensure you look at it with your
child and sign it each week.

My child is trying to avoid coming to school. What should | do?

Contact your child’s form Tutor or Head of Year, immediately and openly discuss
your worries. Your child could be avoiding school for a number of reasons —
difficulties with schoolwork, bullying, friendship problems, family difficulties. It is
important that we identify the reasons for your child’s reluctance to attend school
and work together to tackle the problem.

In some cases you may find it helpful to discuss the circumstances of your child’s
difficulties with an Education Attendance Officer. The school may also refer you to
an Education Welfare Officer who works with staff and families if difficulties with
attendance arise. The Education Attendance Services is based at:

Northern Area Education Office
Adrian House

Alexandra Road

Lowestoft

Nr32 1PL Tel: 01502 405000
24
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RATES OF AUTHORISED AND UNAUTHORISED ABSENCE

% of authorised and unauthorised Absences

Year 5 Authorised 5.00%
Unauthorised 0.60%
Year 6 Authorised 4.20%
Unauthorised 0.90%
Year 7 Authorised 4.50%
Unauthorised 1.10%
Year 8 Authorised 5.60%
Unauthorised 1.80%
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